
 

HOW TO SET UP YOUR LAPTOP TO USE 
THE LIBRARY’S PRINTER 

 
MODEL: HP LaserJet 4100tn 
IP ADDRESS: 10.10.10.50 
LOCATION: Behind Circulation Desk 
COST: $0.10 per printer page 
 
 
1. Go into the CONTROL PANEL from the Start Menu. Click on PRINTERS 

and Other Hardware. 
 

 



 
2. Click ADD A PRINTER. 

 

 



 
3. Click NEXT. 
 

 



 
4. Select LOCAL PRINTER and remove the check by automatically detect if 

it’s there. Click NEXT. 
 

 



 
5. Select CREATE A NEW PORT and toggle the type of port to STANDARD 

TCP/IP PORT. Click NEXT. 
 

 



 
6. Click NEXT. 

 

 



 
7. Enter 10.10.10.50 for the printer address and click NEXT. 

 

 



 
8. Click FINISH. 

 

 



 
9. After the port has been created, you will be prompted to select the 

appropriate printer driver. The manufacturer is HP and the model is HP 
LASERJET 4100 SERIES PCL. Click NEXT. 

 

 



 
10. Set the printer as the DEFAULT printer. Click NEXT. 

 

 



 
11. DO NOT SHARE the printer. 

 

 



 
12.  A test page is NOT NECESSARY. Click NEXT. 

 

 



 
13.  Click FINISH. 

 

 
 
 
 


